Requesting Sponsors - Sample Letter

Date
Your name
Address
City, State and Zip

Dear [name], 

The [insert your event here] will [insert a sentence about what the event will enable your organization to do]. This year's [name of event] is a [what you do during the event and where - such as a 30 mile walk across a city name] will be held on [insert event date here].

This event requires a tremendous commitment from walkers [or whatever your event participants do], who not only prepare for months to have the stamina to complete this event, but also raise a minimum of [whatever amount is the minimum] in donations just to participate.

This year, I'm walking [or whatever it is you will do]! I've made this commitment and need your help to meet my goal of [insert goal amount here], so that I can participate.

[Insert name here], by giving to the [insert name of event here], you'll be supporting [insert name of organization here] and helping them provide [insert what they provide and for whom here].

There are many organizations out there fundraising for worthy causes, but I hope that you will donate to [organization and event name here] and help them [whatever it is the organization does here - make sure it is different than the above paragraph].

Please take this opportunity to support the [name of event and organization here]. Your donation will do so much to help [describe the people or community briefly that the event supports]. 

I hope that I can count on you to help support [insert the name of the event here] and will follow up with you in a few days. 

Sincerely,
Your name
Your telephone
Your email address

P.S. If you want to find out more about the [name of event here], please give me a call or log onto their website at [insert web address here].

